
RUSTINGTON PARISH COUNCIL 

 

FINANCE AND GENERAL PURPOSES COMMITTEE 

 

MINUTES:  of the (remote) Meeting held on 28 September 2020 

 

PRESENT:   Councillors G Tyler (Chairman), J Bennett, Mrs C Broomfield, M Broomfield,  

   M Clayden, Mrs A Cooper, A Cooper, Mrs S Partridge, D Rogers and P Warren 

 

In attendance: Mrs C Harris (Meeting Clerk), Mrs C Ward (Clerk of the Council) and Ms R Costan 

(Assistant Clerk of the Council) 

 

 

Prior to the commencement of the formal business of the Meeting, the Chairman advised that the Meeting 

would be being recorded (audio) via Microsoft Teams, for the purpose of ensuring clarity for the Minutes, as 

well as to enable Members of the Public to have access to discussions on specific items if requested. He said 

that the recording would be dispensed with as soon as the Minutes had been approved by the Council at its 

next Monthly Meeting. 

 

The Chairman reminded the Committee that due to the current Coronavirus (Covid-19) Pandemic, this 

Meeting was being held remotely (via Microsoft Teams) and would be delivered within ‘The Local 

Authorities and Police and Crime Panels (Coronavirus) (Flexibility of Local Authority and Police and 

Crime Panel Meetings) (England and Wales) (Amendment) Regulations 2020’ that are currently enacted 

for Meetings on and up to 7 May 2021.  

 

The Chairman also advised the Committee that he would again manage the Meeting with clear instructions 

and requests to Members.  He said that Members should indicate their desire to speak on any item, by placing 

a message in ‘Chat’ in Teams, to ensure that anyone wishing to speak on an Agenda Item was given the 

opportunity to do so. 

 

48/20  APOLOGIES FOR ABSENCE 

 

An apology for absence was received from Councillor Street (Indisposition). This apology was accepted by 

the Committee. 

 

49/20  DECLARATIONS OF INTEREST 

 

Councillor Tyler declared a prejudicial and pecuniary interest in Minutes 53/20 and 54/20. In the absence 

of any discussions on these items, he remained in the Meeting but took no part in the votes thereon. 

 

Councillor Tyler declared a prejudicial and pecuniary interest in Minutes 58/20 and 60/20. He left the 

Meeting prior to consideration of these items, and took no part in the discussions or votes thereon. 

 

50/20  MINUTES 

 

The Minutes of the Meeting held on 17 August 2020 were signed by the Chairman as a correct record. 

 

51/20  PAYMENT OF ACCOUNTS 

 

The Committee retrospectively APPROVED the payment of the Monthly Accounts in accordance with the 

Delegated Authority Policy, retrospectively APPROVED by the Full Council at its Meeting on  

23 March 2020 (Minute 72/20 Monthly Council Meeting - 27 April 2020 refers) due to the Coronavirus 

(Covid-19) Pandemic.  

 

A copy of the Accounts is attached and forms a part of these Minutes. 

 

 



52/20  MONTHLY BUDGET REPORT TO 18 SEPTEMBER 2020 

 

The Committee NOTED the Monthly Budget Report which had been previously circulated to all Members. 

 

(Prior to consideration of the following two items Councillor Tyler had declared a prejudicial and 

pecuniary interest as Mr P Collins was his son-in-law) 

 

53/20  MANAGED IT SUPPORT AGREEMENT 

 

The Clerk referred to Minute 99/19 and reminded the Committee that she had previously circulated a 

Quotation and proposed Agreement (including annual costs) received from Mr P Collins for the periods  

4 October 2020 to 3 October 2021, as follows:- 

 

  Managed IT Support Agreement  - £795.00 per annum 

 

Following a brief discussion, the Committee RECOMMENDED that the above-mentioned Quotation 

received in the sum of £795.00 per annum, be ACCEPTED for the period commencing 4 October 2020 to  

3 October 2021, with a review of the Council’s requirements again taking place at the end of the Contract. 

 

54/20  UPDATING THE COUNCIL’S TELEPHONE SYSTEM 

 

The Clerk said that she had previously circulated a Report in respect of the Council’s Telephone System. 

 

Following a detailed discussion, the Committee RECOMMENDED that the Council should move to using 

Microsoft Teams for its telecommunications, with immediate effect, as detailed in the Clerk’s Report. A copy 

of the Report is attached and forms a part of these Minutes. 

 

55/20  LITTLE EXPLORERS PRE-SCHOOL 

 

The Committee considered a letter received from Mrs Tracy Howman, requesting the Council to maintain 

the hiring fees for both the John de Bohun Room and the Kilhams Hall for the year from 1 September 2020 

at the same level as had been agreed for the previous 12 months, namely £28.50 per session. 

 

Following a detailed discussion, the Committee RESOLVED that whilst it could not agree to this request, 

Mrs Howman should be offered a discounted rate of £29.50 per session, representing a £3.00 daily discount 

on each session, for a further period of 12 months with effect from 1 September 2020.   

 

It was further AGREED that this discount was strictly subject to both the John de Bohun Room and the 

Kilhams Hall being hired by Mrs Howman for the Little Explorers Pre-School on a five day per week basis 

during term time.   

 

56/20 CORONAVIRUS RESPONSE EXPANDED RETAIL RELIEF - RUSTINGTON 

YOUTH CENTRE AND THE SAMUEL WICKENS CENTRE_______________ 

 

The Finance Manager/RFO referred to Minute 47/20 and advised the Committee that the Coronavirus 

Response Expanded Retail Relief (Business Rates) that had been awarded by the District Council for the 

Youth Centre and the Samuel Wickens Centre, had subsequently been withdrawn as it was not extended to 

precepting authorities and was awarded in error. 

 

The Committee NOTED this information. 

 

57/20  EXCLUSION OF THE PUBLIC AND PRESS 

 

The Committee, pursuant to Section 100 of the Local Government Act 1972, RESOLVED that Members of 

the Public and accredited representatives of the Press be excluded from the Meeting because of the 

confidential nature of the next three items of business to be transacted. 

 



(Prior to consideration of the following item Councillor Tyler had declared a prejudicial and pecuniary 

interest as one of the Administrative Assistants concerned was his daughter)  

 

58/20 NATIONAL PAY AGREEMENT 2020-2021 

 

The Committee considered a Report prepared by the Clerk of the Council in respect of the implications of the 

above Agreement for 2020-2021. 

 

Following a brief discussion, the Committee RECOMMENDED that the Clerk’s Report be APPROVED, 

with the Pay Award being implemented in accordance with the National Joint Council for Local Government 

Services (NJC) Agreement. A copy of the Clerk’s Report, and associated documentation, is attached and 

forms a part of these Minutes. 

 

59/20 ASSISTANT CLERK 

 

The Committee considered a Report prepared by the Clerk of the Council. 

 

The Committee RECOMMENDED that the Clerk of the Council's Report be APPROVED. 

 

(Prior to consideration of the following item Councillor Tyler had declared a prejudicial and pecuniary 

interest as one of the Administrative Assistants concerned was his daughter)  

 

60/20  CHRISTMAS AND NEW YEAR ARRANGEMENTS AND THE WAY FORWARD 

FOR THE COUNCIL’S OPERATION DURING THE CONTINUING 

CORONAVIRUS (COVID-19) PANDEMIC___________________________________ 

 

The Committee considered a Report prepared by the Clerk of the Council and, following a detailed 

discussion, during which it was agreed that taking account of the current Coronavirus (Covid-19) situation, 

the time was not appropriate for establishing a Policy in this regard, the Committee RECOMMENDED 

that:- 

 

(a) The Council Offices should be closed from 1.00 pm on Thursday 24 December (Christmas Eve) 

to Sunday 3 January 2021 inclusive, re-opening on Monday 4 January 2021 at 10.00 am 

 

(b) The Museum should be closed from 1.00 pm on Thursday 24 December (Christmas Eve) to 

Monday 1 January 2021 (New Year’s Day) inclusive, re-opening on Saturday 2 January 2021  

  at 10.00 am 

 

(c) The Information Centre at the Samuel Wickens Centre be:- 

 

Open from 10.00 am to 1.00 pm on Thursday 24 December (Christmas Eve)  

Closed from Friday 25 December (Christmas Day) to Monday 28 December inclusive 

Open from 10.00 am to 4.00 pm on Tuesday 29 and Wednesday 30 December 

Open from 10.00 am to 1.00 pm on Thursday 31 December (New Year’s Eve) 

Open from 10.00 am to 4.00 pm on Saturday 2 January 2021 

 

(d) Senior Members of Personnel should staff the Information Centre on Tuesday 29 and 

Wednesday 30 December  

 

(e) The Council's Personnel be required to forfeit their two Statutory Leave Days to cover the 

above period of closure, where applicable 

 

(f) The Personnel Sub-Committee should meet in mid-2021 to again consider the Council’s future 

Christmas and New Year Closure Arrangements, with a view to adopting a formal Policy in this 

regard. 

 



The Clerk said that she would ensure that a member of personnel would be on call throughout the Christmas 

and New Year period, with a notice listing emergency telephone numbers displayed on the Council Offices 

and Samuel Wickens Centre external doors. She also reported that the Council's Security Contractor would be 

visiting all of the properties and these patrols will be more frequent if it proved to be necessary. 

 

The Clerk also referred to the opening days and times for the Public Conveniences over the Festive period 

and confirmed that the only day that all units were closed was Christmas Day. She said that, with the 

exception of the Churchill Car Park Toilets which were closed on Sundays and Bank Holidays, the other 

three units, namely The Street, Broadmark Lane and the Woodlands Recreation Ground, would be open as 

usual on Boxing Day and thereafter. 

 

Following a further detailed discussion in respect the way forward for the Council’s Operation during the 

continuing Coronavirus (Covid-19) Pandemic, the Committee RECOMMENDED that:- 

 

(a) Taking account of the current resurgence of Coronavirus (Covid-19) cases and the 

Government’s response, coupled with anticipated further changes in Government Guidance, 

no further action be taken at the present time 

 

(b) Meetings of the Personnel Sub-Committee should take place on a four-weekly basis for the 

foreseeable future, whilst the Coronavirus (Covid-19) Pandemic continued. 

 

 

 

 

 

Chairman: ……………………………………….... Date: ……………………………………….......... 








































