
RUSTINGTON PARISH COUNCIL 

 

FINANCE AND GENERAL PURPOSES COMMITTEE 

 

MINUTES: of the Meeting held on 16 August 2021 

 

PRESENT: Councillors G Tyler (Chairman), J Bennett, Mrs C Broomfield, M Broomfield,  

Mrs A Cooper, A Cooper, Mrs S Partridge and D Rogers 

 

In attendance: Mrs C Harris (Meeting Clerk), Ms R Costan (Deputy Clerk of the Council) and  

 Mrs C Ward (Clerk of the Council)  

 

 

The Chairman reminded those present that capacity in the Village Memorial Hall was currently limited due 

to the ongoing Government Covid-19 guidance on social distancing and, therefore, attendance by Members 

of the Public had to be booked in advance. He said that the Clerk had advised him that no such requests had 

been received. 

 

He then reminded Members that Guidance for Attendance for Members and Officers at the Meeting had been 

previously circulated, a copy of which is attached and forms a part of these Minutes. 

 

63/21 APOLOGIES FOR ABSENCE 

 

Apologies for absence were received from Councillors Clayden (Work Commitment) and Warren (Personal). 

These apologies were accepted by the Committee. 

 

64/21 DECLARATIONS OF INTEREST 

 

Councillor Rogers declared a personal interest in Minute 70/21(b). He remained in the Meeting during 

consideration of this item and took part in the discussion and vote thereon. 

 

65/21 MINUTES 

 

The Minutes of the Meeting held on 26 July 2021 were signed by the Chairman as a correct record. 

 

66/21 RECONCILED BANK BALANCES AS AT 31 JULY 2021 

 

The Committee NOTED the Council’s Reconciled Bank Balances as at 31 July 2021, as verified by 

Councillor Warren, in his capacity as Vice-Chairman of the Committee. 

 

A copy of the Reconciled Bank Balances is attached and forms a part of these Minutes. 

 

67/21 PAYMENT OF ACCOUNTS 

 

The Committee retrospectively APPROVED the payment of the Monthly Accounts in accordance with the 

Temporary Scheme of Delegation, APPROVED by the Full Council at its Annual Meeting on  

5 May 2021 (Minute 135/21 refers) and subsequently extended at the Meeting held on 28 June 2021 

(Minute 139/21 refers).  

 

A copy of the Accounts is attached and forms a part of these Minutes. 

 

68/21 MONTHLY BUDGET REPORT TO 9 AUGUST 2021 

 

The Committee NOTED the Monthly Budget Report which had been previously circulated to all Members. 

 

 



69/21 LEISURE AND AMENITIES COMMITTEE 

 

The Committee received the Report of the Leisure and Amenities Advisory Group Meeting held on  

9 August 2021. 

 

The Committee RESOLVED that the Recommendations and Decisions contained in the Report of the 

Leisure and Amenities Advisory Group Meeting held on 9 August 2021 be APPROVED. 

 

(Prior to consideration of the following item (Minute 70/21(b) refers), Councillor Rogers had declared a 

personal interest, as a Member of the Rustington and District Twinning Association) 

 

70/21 THE QUEEN’S PLATINUM JUBILEE - 2-5 JUNE 2022 

 

(a) Report of Public Meeting held on 2 August 2021 

 

The Committee NOTED the Report of the Public Meeting held on 2 August 2022. 

 

(b) Rustington and District Twinning Association 

 

The Chairman advised the Committee that the Clerk had recently met with the Chairman of the Twinning 

Association, who had suggested that the Council might like to consider inviting the Mayor of Künzell to 

attend the Celebratory Events in Rustington during the Platinum Jubilee Weekend. 

 

The Clerk said that the Association was hoping that a delegation from Künzell would, again, be visiting 

Rustington in 2022, and it might be that the visit could take place from Monday 6 June 2022. This would 

mean that if the Mayor was invited to attend a number of the Events taking place during the celebratory 

period, and accepted the invitation, he would be able to participate in the formal visit of the delegation from 

Künzell, as part of one trip to Rustington. She confirmed that the Mayor would stay with a hosting family 

from the Twinning Association, and would also be accompanied by them at any relevant Celebratory Events. 

 

Following a brief discussion, the Committee AGREED that the Mayor of Künzell should be invited to visit 

Rustington for the Platinum Jubilee Weekend, to attend a number of Celebratory Events and, in particular, 

any Council organised Events. 

 

(c) Financial Provision for Celebratory Events and Commemorative Medals 

 

The Clerk asked the Committee to consider making financial provision to assist with the Celebratory Events, 

and the possible purchase of Commemorative Medals for School Children. 

 

She said that the Council might be minded to, once again, give a commemorative medal to all pupils at the 

three Primary Schools, together with those attending Primary Schools outside of the Village, at the time of 

the Platinum Jubilee, as had been the case in 2012, albeit with a wider circulation, e.g. Pre-Schools and 

Nurseries. She advised that Tower Mint, who had produced the medals at that time, were producing a 

Platinum Jubilee Medal at a unit cost of £2.25. She reminded the Committee that in excess of 2,000 Medals 

had been purchased in 2012 at a cost of £1.99 per unit. 

 

She said that it was anticipated that further funding would be required to assist local Clubs, Groups and 

Organisations with their Events. 

 

Taking account of all of the above, the Clerk suggested that the Council should consider making financial 

provision towards the costs of the Celebratory Events and, possibly, the Commemorative Medals, with all 

associated expenditure being borne from balances. 

 

  



Following a further discussion, the Committee RESOLVED that, whilst it was agreeable in principle to 

making financial provision towards Celebratory Events for the Platinum Jubilee in the Village and possible 

Commemorative Medals for all pupils at the three Primary Schools, this matter should be DEFERRED to the 

next Full Council Meeting (27 September 2021), to facilitate detailed consideration to be given to the level of 

funding to be provided.  

 

71/21 RAMPION 2 PROJECT - STATEMENT OF COMMUNITY CONSULTATION -  

14 JULY 2021-16 SEPTEMBER 2021______________________________________ 

 

The Clerk referred to Minute 183/21(a) (Full Council Meeting - 26 July 2021 refers) and reminded the 

Committee that this item had been deferred to this Meeting when the Committee would need to decide whether 

or not a formal Council response should be made to the Consultation. 

 

Following a detailed discussion, the Committee RESOLVED to take no further action in this regard at the 

present time. 

 

72/21 RUSTINGTON YOUTH CENTRE - URGENT ROOF REPAIRS 

 

The Clerk advised the Committee that on a number of occasions over the past couple of years, during 

adverse weather conditions, water leaks had occurred in the Kilhams Hall, which were now known to be as 

a result of the joints of the central roof gully being faulty and requiring major repairs. This problem was 

now occurring more frequently and was proving to be a problem for hirers of the Hall. 

 

She said that a quotation had now been received from Edmends Lead Roofing for the required works in the 

sum of £1,660.00, excluding VAT. 

 

Following a brief discussion, the Committee RESOLVED that the quotation received from Edmends Lead 

Roofing in the sum of £1,660.00, excluding VAT, be ACCEPTED. 

 

73/21  RETAILER ENGAGEMENT EVENT - SAMUEL WICKENS CENTRE 

 

The Deputy Clerk reported that following a positive and successful round of Appraisals with Museum and 

Information Centre personnel there had been a unanimous desire to create greater links with the Village 

Centre Retailers. She said that this was particularly pertinent following the various enforced closures over 

the past 18 months.  

 

She continued to advise the Committee that as part of the process of re-establishing the services, provided 

by the Parish Council from the Samuel Wickens Centre, an Event was being arranged to take place on the 

evening of 6 October 2021. She said that it was hoped that the new Retail Exhibition at the Museum 

‘Rustington Means Business’ would help to draw in representatives from the local shops to this ‘Invitation 

Only’ Event. She also advised that the main objective for the Council would be for the staff team to engage 

with the Retailers, on mass, and that with increased knowledge of the services on offer, two-way 

signposting would begin to flourish for the benefit of the wider community. 

 

She concluded by confirming that Store Property Investments Limited had kindly offered to sponsor the 

Event and would cover the cost of refreshments, with the only significant cost to the Council being staff 

time for additional hours to cover the Event itself. 

 

The Committee was pleased to NOTE this information. 

 

74/21  INSTALLATION OF BOLLARDS ON PAVEMENTS - SERVICE ROADS,  

  THE STREET         ____ 

 

Councillor Rogers referred to the bollards that were currently being installed on the pavements in the 

service roads on both sides of The Street. He said that he had received a number of representations from 



parishioners expressing their concerns regarding the hazardous obstructions these were causing. He asked 

if the Council had been approached or had any input into these works prior to their installation. 

 

The Clerk said that she understood that the bollards were being installed to prevent vehicles from mounting 

the pavement and possibly colliding with the recently installed canopies. She said that Store Property 

Investments Limited had received permission from the West Sussex County Council to install them and she 

understood that the design, etc., had been agreed by the County Council. 

 

The Committee NOTED this information.  

 

75/21 EXCLUSION OF THE PUBLIC AND PRESS 

 

The Committee, pursuant to Section 100 of the Local Government Act 1972, RESOLVED that Members of 

the Public and accredited representatives of the Press be excluded from the Meeting because of the 

confidential nature of the next item of business to be transacted. 

 

76/21 PERSONNEL SUB-GROUP 

 

The Clerk referred to Minute 62/21 and said that the Council’s entire Operation was now back to completely 

normal working. 

 

She also reported that, together with the Finance Manager, she would be attending a remote Meeting on  

24 August 2021, with the Area Co-ordinator (Western) Place Services - Highways, Transport and Planning, 

at the West Sussex County Council, to discuss the way forward, following the retirement of the School 

Crossing Patrol for Rustington Community Primary School, in Old Manor Road, which had previously been 

paid for by the Parish Council.  

 

She said that the email received from the Area Co-ordinator at the County Council had stated the following:- 

 

‘We will need to conduct a new traffic count on the site.  

 

If it meets criteria for a WSCC paid School Crossing Patrol then Highways will need to risk assess 

the site. 

 

If it does not meet criteria as in previous years I will need to seek clarification as my understanding 

is the guidelines have changed and we will not be responsible for Managing the Site or the staff 

member. It may be that the patrol officer will require uniform but it will not be able to have WSCC 

Logo on it.’ 

 

She said that she would report back further in this regard at the next Meeting.  

 

The Committee NOTED this information. 

 

 

 

 

 

Chairman: ………………………………………. Date: ……………………………………….......... 



 

ATTENDANCE GUIDANCE FOR MEMBERS AND OFFICERS  

FOR FACE-TO-FACE MEETINGS OF THE COUNCIL/COMMITTEES 

During this period of high prevalence of Covid-19 infections Members and Officers are 

respectively asked to take extra precautions to ensure that those participating can do so in as safe 

a manner as possible.   

 

The Parish Council has in place current Risk Assessments which adhere to the following 

Government Guidance: 

• Covid-19: Guidance for the Safe Use of Council Buildings (29 April 2021) 

• Covid-19: Guidance for the Safe Use of Multi-Purpose Community Facilities  

(17 May 2021)  

• Working Safely during Coronavirus (COVID-19): Guidance for Step 4 (14 July 2021) 

 

In order to adhere to Covid-19 Guidance Members and Officers are asked to comply with 

the additional conditions of safe attendance detailed below:  

• Members to use the main entrance to the Village Memorial Hall only 

• To sanitise/wash hands upon arrival and exit - Hand sanitiser will be made available 

• To sign in using the NHS Test and Trace App - a QR Code will be in situ at the Hall 

Entrance.  This is no longer legally required but doing so will support the NHS Track & 

Trace to contact those who may have been exposed to Covid-19 so that they can book a 

Test 

• To bring any Council papers with you  

• To sit promptly in your allocated place - Name plates will be in situ. Tables and chairs 

will have been cleaned and sanitised prior to the Meeting. Anti-bacterial spray and paper 

towels will also be made available 

• To avoid sharing pens, documents and other objects 

• To adhere, where possible, to a social distance of 2 metres to ensure that those who are at 

higher risk of infection and/or an adverse outcome of infection are protected where 

possible 

• To wear a face mask unless you are speaking during an Agenda Item 

• Only a minimum amount of staff are to attend 

• The Agenda and associated discussions will be kept to a minimum  

• No refreshments or access to the Kitchen will be available so please bring a drink with 

you 

• Windows and doors will be opened to aid ventilation - please bring additional layers of 

clothing if you feel that you may experience the cold 

• If you display COVID symptoms with a new continuous cough or a high temperature, 

you are asked to not attend any Meetings until after a safe quarantine period has elapsed.  

• To take any PPE, Council papers etc., away with you at the end of the Meeting. 

• Please note the Public have the right to attend, by booking a place in advance, and that 

they will be subject to the same Conditions of Attendance. 
















