
RUSTINGTON PARISH COUNCIL 

 

FINANCE AND GENERAL PURPOSES COMMITTEE 

 

MINUTES: of the Meeting held on 26 February 2024 

 

PRESENT: Councillors A Cooper (Chairman), J Bennett, Mrs C Broomfield, M Broomfield,  

 Mrs A Cooper, Mrs S Partridge, D Rogers and P Warren 

 

In attendance: Councillor G Lee, Mrs C Harris (Meeting Clerk), Mrs C Ward (Clerk of the Council) and 

Ms R Costan (Deputy Clerk of the Council)  

 

 

8/24 APOLOGIES FOR ABSENCE 

 

An apology for absence was received from Councillor Tyler (Indisposition). This apology was accepted by 

the Committee. 

 

9/24 DECLARATIONS OF INTEREST 

 

Councillor Mrs Broomfield declared a personal interest in Minute 14/24. She remained in the Meeting 

during consideration of this item and took part in the discussion but abstained from voting thereon. 

 

Councillor Broomfield declared a personal interest in Minute 14/24. He remained in the Meeting during 

consideration of this item and took part in the discussion but abstained from voting thereon. 

 

Councillor Rogers declared a personal interest in Minute 14/24. He remained in the Meeting during 

consideration of this item and took part in the discussion but abstained from voting thereon. 

 

10/24 MINUTES 

 

The Minutes of the Meeting held on 22 January 2024 were signed by the Chairman as a correct record. 

 

11/24 RECONCILED BANK BALANCES AS AT 31 JANUARY 2024 

 

The Committee NOTED the Council’s Reconciled Bank Balances as at 31 January 2024, as verified by 

Councillor Warren. 

 

A copy of the Reconciled Bank Balances is attached and forms a part of these Minutes. 

 

12/24 PAYMENT OF ACCOUNTS 

 

The Committee retrospectively APPROVED the payment of the Monthly Accounts.  

 

A copy of the Accounts is attached and forms a part of these Minutes. 

 

13/24 MONTHLY BUDGET REPORT TO 15 FEBRUARY 2024 

 

The Committee NOTED the Monthly Budget Report which had been previously circulated to all Members. 

 

(Prior to consideration of the following item Councillors Mrs Broomfield, Broomfield and Rogers had 

declared a personal interest, in their capacity as Committee Members of Littlehampton District Lions 

Club) 

 



14/24 REQUEST FOR FINANCIAL ASSISTANCE FOR RUSTINGTON EVENTS BEING 

PLANNED IN 2024 - LITTLEHAMPTON DISTRICT LIONS CLUB______________ 

 

The Committee considered a request for financial assistance towards the costs to be incurred in respect of the 

following planned Events, being held in Rustington, during the financial year commencing 1 April 2024:- 

 

(a) Quiz Night and Fish and Chip Supper in aid of celebrating the RNLI’s 200th Anniversary 

at The Woodlands Centre - Request for a reduction in the hiring charge for the Village 

Memorial Hall 

 

(b) Rustington Charity Street Fayre - Request for financial support towards the Event 

  

(c) Senior Citizens Luncheon - Request for the hiring charges for the Village Memorial Hall 

and the John de Bohun at The Woodlands Centre, together with associated facilities, to be 

waived as in previous years 

 

(d) 80th Anniversary of D-Day Event at The Woodlands Centre - Request for hiring charge 

for the Village Memorial Hall to be waived  

 

Mrs Harris advised the Committee that she had received notification from the Club that it would not be 

proceeding with the proposed D-Day Commemoration Event (Minute 14/24(d) refers). 

 

Following a detailed discussion, the Committee RECOMMENDED the following:- 

 

(a) Quiz Night and Fish and Chip Supper in aid of celebrating the RNLI’s 200th Anniversary 

 

That the hiring fees should be reduced by 50%, for the Village Memorial Hall at  

The Woodlands Centre 

 

(b) Rustington Charity Street Fayre 

 

That Grant Aid of £1,000.00 be awarded to the Littlehampton District Lions Club towards the 

costs to be incurred in connection with the 2024 Street Fayre 

  

(c) Senior Citizens Luncheon 

 

That the hiring fees should be waived, for facilities at The Woodlands Centre 

 

The Committee also AGREED that the Littlehampton District Lions Club should be asked to actively 

promote all of the above Events as being funded in partnership with the Council. 

    

15/24 REQUEST FOR WAIVING OF HIRING FEES - RUSTINGTON SHORT MAT 

BOWLS CLUB - CHARITY EVENT_____________________________________  

 

The Committee considered a request for financial assistance towards the costs to be incurred in respect of the  

Charity Event in the Village Memorial Hall, which had been previously circulated to all Members. 

 

Following a brief discussion, the Committee RECOMMENDED that, taking account of the fact that the 

Rustington Short Mat Bowls Club had been a regular Hirer of the Village Memorial Hall for over twenty 

years, with three hirings per week (income in excess of £7,000.00 per year), the hiring fee for the Village 

Memorial Hall should be reduced by 50%, on this occasion.   

 

It was also AGREED that, to further support the Charity Event, the Council should offer to promote the 

Event on its social media page, and that all Members should be asked if they could consider donating a 

prize for the raffle, or tombola, which would be most appreciated by the Club.  



16/24 GRANT AID - REVISION OF THE APPLICATION PROCESS AND CRITERIA  

 

The Committee considered a Report from the Deputy Clerk, in accordance with Section 4 (Finance and  

Administration) of the Council’s Strategic Priorities and Action Plan to review the criteria and application  

process for Grant Aid.  

 

Following a detailed discussion, the Committee RECOMMENDED that, subject to an amendment to Item 6  

of the Report, the proposals contained therein, including the generic Application Form and Criteria, be  

APPROVED and implemented for the 2024/2025 Grant Process. 

 

A copy of the amended Report, together with the Application Form and Criteria, is attached and forms a part  

of these Minutes. 

 

17/24  REQUEST FOR REDUCTION IN, OR WAIVING OF, HIRING FEE -  

  80TH ANNIVERSARY OF D-DAY THEMED COMMEMORATION EVENT -  

  FRIDAY 7 JUNE 2024_______________     __ 

 

The Committee considered an email request, from David Bishop, for financial assistance towards the costs to  

be incurred in respect of a D-Day themed Commemoration Event, to mark the 80th Anniversary of the D-Day  

landings, to be held in the Village Memorial Hall at The Woodlands Centre on Friday 7 June 2024. 

 

Following a further discussion, the Committee RECOMMENDED that the hiring fees should be reduced by 

50%, for the above-mentioned Event in the Village Memorial Hall. 

 

It was also AGREED that Mr Bishop should be asked to actively promote this Event as being funded in 

partnership with the Council. 

 

There being no further business the Meeting concluded at 6.44 pm. 

 

 

 

 

 

Chairman: ………………………………………. Date: ……………………………………….......... 

 



Rustington Parish Council 

Reconciled Balances as at 31 January 2024 

NatWest Bank:-

--

Current Account 

Imprest Account 

Reserve Accounts: 

General Fund - ------
35-Day Notice (276) • Earmarked Reserves ----� 
35-Day Notice (284)

----
£ 9,374.99 ,/ 

--
£ 541.47 ✓

----

£ 238,291.99 ✓ 

£ 60,751.38 ✓

£ 128,616.97 ✓

£ ✓ 35-Day Notice (670) • Section 106 Funds

Museum Reserve 

26,487.83 
--- ------ ---- ------'----I 

✓ 

CCLA: 

Plant Equipment Renewal -------
Capital Accounts: 

Opportunity and Special Purchases 

Capital Account: 

Public Sector Deposit Fund 

Monthly Dividends Credited from PSDA into Nationwide Account 

Nationwide Building Society: __ _ ____ _
Ca_eital Account: 

35-Day Saver --------

Total in Accounts 
------

Un-Reconciled Payments 

Checked against Bank Statements 

Councillor P Warren (FGP) 

Grand Total 

£ 2,781.23 

£ 3,090.66 ✓ 

£ 1,491.08 ✓ 

£ 100,000.00 ./ 

£ 113,172.98 

£ 245.20 

£ 684,845.78 

£ 50.00 

£ 684,795.78 

























RUSTINGTON P
A

.RISH COUNCIL 

FINANCE AND GENERAL PURPOSES COMMITTEE 

26 February 2024 

Grant Aid - Revision of the Application Process and Criteria 

1. As part of the Parish Council's Strategic Priorities and Action Plan, June 2023 to April 2027, it
was agreed that the Grant Aid Process should be reviewed as detailed within the Priority Area
Section of the Plan "Finance and Administration" which states the following aim:

"Overhaul the way in which grants are awarded by RPC to ensure that they are focused on
supporting the Council's Strategic Priorities".

2. The overarching statement in relation to the Council's Finance and Administration Priority is
as follows:

"Providing value for money and demonstrating financial transparency for residents is a top
priority for the Council. RPC wants to ensure that their financial and administrative
organisation is as efficient as possible to provide the best possible value."

3. In order to enhance the administrative efficiency of the Grant Aid process it is proposed that a
generic Grant Aid Application Form is introduced - see Appendix A.

The existing process requires applicants to write in and to respond to a list of criteria, this has
often been submitted in the form of a letter. Although this has worked for many years it is
thought that an Application Form will enable the assessment of grants to be undertaken on a
more easily comparative basis, as all applicants will be completing and submitting responses in
the exact same format. It is proposed that a Table Summary of all applications with Officer
recommendations, in this first Funding Round, will be presented to Members, for
consideration, at the Meeting of this Committee in June. This will also reduce the amount of
administration involved in terms of the printing and scanning of applications.

4. The adoption of a one-stop Application Form will also lend itself to greater accessibility as a
result of the ability to download it directly from the Council's Website.

If Members wished, an online version could also be created which would facilitate ease of
access for Organisations and Groups who are used to completing Applications online in this
manner.

5. The document detailing the revised criteria, which is attached as Appendix B, incorporates all
of the Council's previous criteria but it also adds a greater emphasis on the recipient of a Grant
acknowledging the Parish Council's financial contribution to a Project within the
Group/Organisations own publicity materials etc. This will help to demonstrate and promote
the Parish Council's approach to community engagement and financial transparency in the
wider public arena.
























