
RUSTINGTON PARISH COUNCIL 

Line Management, Roles and Responsibilities’ Structure – August 2026 

 

Red Lines - Reporting Structure / Line Management.  Black Lines - Work Relationships and Responsibilities 

Number of Employees whose remuneration is currently £50,000 or more: 1 

Clerk of the Council 

Finance Manager & RFO 

 

PA to Clerk  

 

Finance & Facilities 

Administrative 

Assistant 

(Inc. Reception P/T)  

 

Administrative Officer 

(Inc. Reception P/T)  

Samuel Wickens 

Centre 

Administrative 

Assistants (3x P/T) 

Museum Manager 

Assistant Museum 

Manager 

Volunteers 

Leisure & 

Amenities Officer 
Caretaker - Youth 

Centre / Museum / 

SWC - VACANCY 

Deputy Clerk 

 1. Financial Operation / Management 

2. Management of Hirings / 

Operation Bookings WC, YC, SWC 

3. Internal Cleansing Contractors 

4. Fire & Security Alarms, CCTV 

Contractors 

5. Buildings Maintenance / Repairs / 

Improvements - WC / YC / SWC / 

Museum 

6. Planning/F&GP Committees 

7. IT Provision & Website Content 

 

 

1. Human Resources 

2. Facilities Development 

3. Grounds Maintenance & Floral Displays, 

Landscaping, Public Toilets Contracts  

4. Leisure and Amenities Committee including 

Project development and implementation 

5. Allotments Committee and Management 

6. Youth Centre Service Level Agreement 

7. Museum Development and Personnel 

8. Health & Safety 

9. Website & Social Media Management 

including Content and Design 

10. Newsletter Design 

1. Council / Committee 

and Administrative 

Operation Management  

2. Community Events 

3. Website Content & 

Newsletter 


